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	AUDIT FEES ASSESSMENT FORM (AFA)


GUIDELINES:

a. Please complete the forms below and answer the questions (Type on editable fields).

b. Our best estimate will be sent to you within two (2) business days.
CONTACT INFORMATION
1. Please state your entity name and contact details. [Required]
	Business Name:
	
	Business Registration Date:
	

	Contact Person:
	
	Position:
	

	
	
	
	

	
	
	
	

	Country:
	
	Main Office?:
	
	Yes
	
	No

	
	
	
	

	If No, please specify number of branches:
	
	Telephone:
	

	
	
	
	

	Country of Main Office:
	
	Fax:
	

	
	
	
	

	Email:
	
	Mobile:
	

	
	
	
	

	How did You Hear About Us 
	1. Online Search
	
	2. Email
	
	3. Existing Clients
	

	

	4. Brochure
	
	5. Yellow pages/Directories 
	
	6. SMS
	
	7. Referrals
	


CLIENT INFORMATION

2. How long has your business been in operation? [Required]
	
	
	Still in the planning stages

	
	
	

	
	
	Less than 6 months

	
	
	

	
	
	6 months to 2 years

	
	
	

	
	
	2 + years

	
	
	


3. Select the services you need. [Required] 
	
	
	Financial Consulting
	
	
	Payroll Certification (Ministry of Labor Use)

	
	
	
	
	
	

	
	
	Accounting / Bookkeeping
	
	
	Legal and Business Advising

	
	
	
	
	
	

	
	
	Auditing
	
	
	

	
	
	
	
	
	

	
	
	Balance Sheet Only

	
	
	

	
	
	Financial Statement Compilation Only

	
	
	

	
	
	Purpose:
	Bank Needs

Partnership Needs
Business Re-evaluation

Renewal of Trade License
Register Trade License

Disputes & Case Support
Forensic Accounting & Fraud Examining

Others, Please specify:




4. What is the legal status of your establishment? [Required]
	
	
	Limited Liability Corporation

	
	
	

	
	
	Partnership

	
	
	

	
	
	Others, please specify: 
	


5. How often do you need your accounting, bookkeeping and / or auditing reports or functions? [Required]
	
	
	

	
	
	Monthly

	
	
	

	
	
	Quarterly

	
	
	

	
	
	Yearly


6. When will you need accounting, bookkeeping and / or auditing services? [Required]
	
	
	As soon as possible

	
	
	

	
	
	Within two weeks

	
	
	

	
	
	Within one month

	
	
	

	
	
	Within two months

	
	
	

	
	
	Others, please specify: 
	


7. Has the accounts been audited before? [Required]
	
	
	Yes, please state the name of Auditor: 
	

	
	
	
	

	
	
	No
	


If no, please indicate on how many years are to be audited:
	
	
	2010
	
	2009
	
	2008
	
	2007
	
	2006
	
	2005

	
	
	
	
	
	
	
	
	
	
	


8. Please fill-in the following Client details: [Required]
	
	
	Number of business bank accounts

	
	
	

	List bank names:
	1.

No. of pages of bank statement per month.

2.

No. of pages of bank statement per month.

3.

No. of pages of bank statement per month.



	
	
	

	
	
	

	
	
	Number of Total Employees

	
	
	

	
	
	Number of Accounting Staff

	
	
	


TECHNICAL INFORMATION

9. What were your business’ total revenues over the last fiscal year? [Optional]
	
	
	Less than $100,000
	
	
	$5,000,000 - $10,000,000

	
	
	
	
	
	

	
	
	$100,000 - $300,000
	
	
	$10,000,000 and more.

	
	
	
	
	
	

	
	
	$300,000 - $500,000
	
	
	

	
	
	
	
	
	

	
	
	$500,000 - $1,000,000
	
	
	

	
	
	
	
	
	

	
	
	$1,000,000 - $5,000,000
	
	
	

	
	
	
	
	
	


10. Please fill in the following Client details: [Required]
	No. of sales invoices (Cash/Credit):
	
	
	Monthly

	
	
	
	

	No. of purchase invoices (Cash/Credit):
	
	
	Monthly

	
	
	
	

	No. of cash payment vouchers:
	
	
	Monthly

	
	
	
	

	No. of check payment vouchers:
	
	
	Monthly

	
	
	
	

	No. of receipt vouchers:
	
	
	Monthly

	
	
	
	

	No. of journal vouchers:
	
	
	Monthly

	
	
	
	

	No. of checks issued:
	
	
	Monthly


Please note: The information asked in the questions above will help us provide you with the most accurate quote.

11. If applicable, how does your company currently handle accounting or bookkeeping functions?

	
	
	We use accounting software (Please specify the software if known): 
	

	
	
	

	
	
	We use in-house paper records

	
	
	

	
	
	We outsource some of all of our accounting functions

	
	
	

	
	
	We do not currently keep records or we are at start-up

	
	
	


12. If applicable, please briefly describe the nature of your business, including your industry, and any additional requirements you may have. 

	

	

	

	Please send back this document through 

Tel: +971 4 2662801    Mob: +971 50 6466748    Fax to +971 4 269 3625 
CONTACT US: Toll Free Number 800-FARAHAT (800-3272428)
Or

Please email this form back to info@farahatco.com, sales@farahatco.com 
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